Date: ___________________________
Effective Note-Taking


Note-taking is a strategy for making information meaningful.

Making notes is not just about reviewing information.  Effective note-taking involves forming connections between new information and existing knowledge. The more connections you make, the better you will be able to understand the information.
Strategies for effective note-taking

· Select. Omit trivial and redundant details. Omit anything you'll recall anyway!

· Organize. Choose headings and topic sentences.
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Rephrase. Use your own words.

· Condense. Replace lists with category terms.

· Elaborate. Make connections to existing knowledge.

The value of note-taking is not only the product, but the process itself.  The process of taking notes guides the memory codes you make. Note-taking is only effective to the extent that you paraphrase, organize and make sense of the information while taking notes.
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Connection is the key to remembering.  The more connections you have, the more entry points you have to the information.  Therefore, the more easily it will be found.  

Facts that you already know very well and have no trouble remembering act as anchor points.  The more anchor points you can connect to, the more meaningful the new information becomes, and the more easily you will remember it.  Think about it for a moment; when you are told something new, you only understand it to the extent that you can relate it to something you already know.
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Group points under main ideas and concepts:
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Notes can be linear or non-linear.  Graphics, sketches, and concept maps can help link information and highlight connections and hierarchical relationships.
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When you make notes, ask yourself:  Does this help me make connections? 


Does it help me connect the facts together? 


Does it help me connect the new information with information I already have? 


Does it make any connection with facts I already know very well, �and am unlikely to forget?








